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	Department
	Post Ref No

	Corporate Information Systems (CIS)
	JAA0001-1


	Post Title

	Systems Officer (Development)



	Contract Type (Permanent or Fixed Term – If Fixed-Term, please specify the duration)

	Permanent



	Hours of Work (If Part-Time or Semester, please specify hours and/or weeks per year) 

	n/a



	Grade and Salary (Pro-rata for part-time)

	H3  £35,598 - £45,788 pa incl. London Weighting



	Responsible To


Head of Corporate Information Systems
	Aims and Objectives of the Post


To provide technical systems development and support for designated main administrative computing systems of the University, and supervisory duties as required.
	Duties and Responsibilities


1)
Determining the detailed requirements of new or enhanced computer systems of an administrative nature agreed by the Head of Corporate Information Systems.

2)
Designing, in conjunction with user management, effective systems that can be developed within the time and resources available. 

3)
Specifying the programming work, estimating its work content and obtaining user management agreement to the specification.

4)
Implementation of new or enhanced systems, including (some or all):

-
detailed planning of the computing aspects of the project

-
liaison with other parties involved in the project

-
specifying, writing and testing of programs

-
providing appropriate user documentation and training users

-
implementing programs

-
ensuring a smooth and accurate technical transition of data and/or system 

- 
supervisory and/or liaison work of other people assigned to the development project from inside or outside the Team

5)
Acquiring and maintaining an expert knowledge of the team’s development and support tool set, in particular the Oracle development tools.

6)
Maintaining a detailed understanding of the database structure and features of the Oracle based services supported by the Team, for which the post holder has support/development responsibilities.

Additional Responsibilities Applicable to the Post holder

· Undertake any other reasonable duties as required commensurate with the grade of the position.

· Adhere and comply to the provisions of the Health and Safety at Work Act and in accordance to the University’s policy on health and safety.

· Undertake all duties and responsibilities in compliance with the rules and regulations encompassing equal opportunities.

Competencies
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Disabled applicants meeting the Essential criterion will be guaranteed an interview as part of the University’s commitment to Positive About Disabled People.

	1. Education: Qualifications & Training
	
Graduate ability or equivalent qualification in an IT discipline


	E

X

	D

     

	2.  Knowledge
	Expertise in Oracle SQL 

Expertise in Oracle PLSQL

Expertise in Oracle Forms 10g

Expertise in Oracle Reports 10g

SITS:Vision

Education sector



	X
X
X
X


	     
X
X


	3.
Experience
	Expertise in Oracle Forms 6

Expertise in Oracle Reports 6

Experience of data integration

Experience in LINUX/UNIX

Experience of Toad/SQL Developer

Microsoft desktop applications

Maintaining in-house Oracle systems

Experience of migrating from Forms 6 to 10g



	
X


	X
X
X
X
X
X
X



	4.
 Skills  &

           Abilities
	Project planning and implementation, meeting deadlines, producing practical support and user documentation as required. 

A ' self-start' attitude and able to work alone, with the ability to develop solutions and communicate these solutions effectively to others, including non-technical colleagues.

Problem solving abilities on different technologies and products.



	X
X

	
X


	5.
Additional 
 
Attributes 
Required

(Not Incorporated Above)
	Willingness to learn, especially to keep abreast of changing technologies.
	X
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Job Description Attributes and Competencies for all Non-Academic, Academic Related and Professional Posts
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