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BOOKING FORM FOR ARTS CENTRE COURSES


�
�
NAME�
�
ADDRESS�
�
TELEPHONE 


day/mobile                                                  evening�
�
Email�
�



Car registration number (if permit required): ……………………





(Controlled parking on campus operates  weekdays only  8am – 5pm)�
�
Course required: TITLE and DAY/TIME�
FEE�
�
1.�
�
�
2.�
�
�
3.�
�
�
4.�
�
�
I enclose a cheque payable to BRUNEL UNIVERSITY for�
£�
�
I have read and understood the booking conditions on the opposite page.   SIGNED:                                                          DATE:�
�
Course Arrangements


Please indicate if there are any arrangements that would need to be taken into account for you to be able to attend this course and participate fully.


Physical access: 	


Format of course material and handouts: 	


Other:











Data Protection Act: Your name and address will be stored on the Arts Centre’s


Database ONLY, so that we can send you further details of our courses. 


Tick here if you do not wish to receive further information...................            











             











Send to:


The Arts Centre, Brunel University, Uxbridge, Middx. UB8 3PH


01895 273482  Fax: 01895 203250      artscentre@brunel.ac.uk





BOOKING INFORMATION


Credit/Debit Card bookings may be made by phone for all courses.


Provisional bookings made by email/phone will be held for a maximum of one week, but firm bookings are only accepted when the course fee is paid in full.





Cancellation of course by the student:


Weekly Courses:  Credits (less10%) towards other courses may be considered in case of serious illness providing notification is received by email or in writing prior to the commencement of the course, otherwise no refunds will be made once the course is underway. 


Other Courses: Fees (less 10%) will only be refunded if written/email notice of cancellation is received THREE FULL WEEKS before the course is due to run. 





Cancellation of course by the Arts Centre:


Brunel University Arts Centre reserves the right to cancel courses if the number of students making firm bookings is not viable.  The Arts Centre will contact students not less than one week before a course is due to run should this be the case. 


In the event of the illness of a tutor, every reasonable effort will be made by Brunel University to find a replacement.


GENERAL INFORMATION





I. The University accepts no responsibility whatsoever for loss or damage to course members' property, effects, or to their vehicles (or their contents) however caused.  Drivers bring their vehicles on to the University site at their own risk.





2. Whilst all reasonable effort will be made to ensure the safety of students' work whilst on Brunel premises, all student work left in the studios is the students' own responsibility





3. All finished work should normally be collected within two months.





4. Personal data from this form will be stored in electronic form for use by Brunel University Arts Centre only.











