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RESEARCH ETHICS CHECKLIST, Department of Sociology and Communications, Brunel University
Effective 10 October 2008
This checklist, based on the Research Ethics Review Checklist from the ESRC Research Ethics Framework, was designed to help determine the level of risk of harm to participants’ welfare entailed in a proposed study within the Dep. of Sociology and Communications in the School of Social Sciences at Brunel University. 

This checklist should be completed for every empirical research project in the Department by students and staff (see note below regarding staff funding applications), that involves human participants. It is used to identify whether a full application for ethics approval needs to be submitted. If a full application is required, then the University Research Ethics Committee’s full Application Form for Research Ethics Approval must be used.  A Word version of the full Application Form for Research Ethics Approval can be downloaded from:  http://intranet.brunel.ac.uk/registry/minutes/researchethics/home.shtml.
Before completing this form, please refer to the university General Ethical Guidelines and Procedures, as well as the Code of Research Ethics (both documents can be downloaded from http://intranet.brunel.ac.uk/registry/minutes/researchethics/home.shtml). The principal investigator at Brunel University (and, when the student is the principal investigator, the student’s immediate supervisor at Brunel University) is responsible for exercising appropriate professional judgement in this review. 

This checklist must be completed and approved before potential participants are approached to take part in any research. 
Having completed this form, it is possible that we may need further information from you, and in some instances you may be required to submit your plans for addressing the ethical issues raised by your proposal using the University Research Ethics Committee’s full Application Form.  This does not mean that you cannot do the research, only that your proposal may need to be considered further and approved by the University Research Ethics Committee.  Please note that answering 'Yes' or ‘No’ to any of questions does not in itself give rise to the possibility of having to provide a fuller description. 

If you answered ‘Yes’ to question 11, and the research falls outside of NHS audit procedures, then you will have to submit an application to the appropriate external health authority ethics committee after you have received provisional approval from the University Research Ethics Committee. 

It is your responsibility to follow the Code of Research Ethics, developed by the University Research Ethics Committee, as well as any relevant academic or professional guidelines in the conduct of your study. This includes providing appropriate documentation, and ensuring confidentiality in the storage and use of data. Any significant change in the question, design or conduct over the course of the research should be notified to the Departmental Research Ethics Officer and may require a new application for ethics approval. 

Assessed work requiring research ethics approval

Undergraduate and Masters students must retain a copy of the approved form and submit it with their research report or dissertation (bound in the Appendix); MPhil/PhD students must retain a copy of the form and submit it to the Research Degrees Board with their application for Registration. For class exercises, lecturers who have set research projects on behalf of the students will be responsible for obtaining ethics approval; in such instances, students must enclose a copy of their lecturers’ approved ethics forms with their work.  All undergraduate and postgraduate work that is submitted without an approved ethics form may be subject to penalties; students must consult the appropriate module convenors for penalties regarding failure to submit approved ethics forms as part of research-based work in specific modules.  

Staff research

Please note that all members of staff who are the primary researchers at Brunel University, whether collecting data with or without the aid of students, must submit ethics forms to the Departmental Research Ethics Officer in the first instance. If the ethics submission relates to staff research for which an application to an external funding agency will be/has been made, then please complete and submit the full University ethics submission form.

Submission instructions

Please submit two copies of this form completed and signed, to Devinder Saggi via the drop box outside MJ157 for review. 
DEPARTMENT OF SOCIOLOGY AND COMMUNICATIONS  RESEARCH ETHICS CHECKLIST
If the ethics submission relates to staff research for which an application to an external funding agency will be/has been made, then please complete and submit the full University ethics submission form.

Section I:
Project Details 

  1. Project title: 

Section II: 
Applicant Details 

  2. Name of researcher (applicant): 

  3. Status (please circle): Undergrad Student/Postgrad Student/Staff 

  4.  Discipline (please circle):  Eco & Fin/His & Pol/Psy/SAnth/Soc & Com  

  5. Email address: 

  6. Telephone number 

Section III: 
For Students Only 

  7. Module name and number: 

  8. Brunel supervisor's or module leader's name: 

  9. Brunel supervisor's email address: 

Supervisor: Please tick the appropriate boxes. The study should not begin until all boxes are ticked: 

(
The student states that he or she has read the Brunel University Code of Research Ethics. 

(
The topic merits further research. 

(
The student will possess the skills to carry out the research by the time that he or she starts any work which could affect the well-being of other people.  He or she will be deemed to have acquired such skills on passing the relevant research skills module. 

(
The participant information sheet or leaflet is appropriate. 

(
The procedures for recruitment and obtaining informed consent are appropriate. 

Please confirm the professional research ethics code that will guide the research (please circle)
                        ASA/BPS/BSA/Other (please state) __________________
_____________________________________

___________________________

Supervisor’s signature




Date 

Section IV:
Research Checklist 

Please answer each question by ticking the appropriate box: 

	
	YES
	NO

	1. Does the study involve participants who may be particularly vulnerable and/or unable to give informed consent, thus requiring the consent of parents or guardians? (e.g. children under the age of 16; people with certain learning disabilities) 
	(
	(

	2a.   Will the study require the co-operation of a gatekeeper for initial access to the groups or individuals to be recruited? 
	(
	(

	2b.   If the answer to Question 2a is Yes, then will the study involve people who could be deemed in any way to be vulnerable by virtue of their status within particular institutional settings? (e.g. students at school; disabled people; members of a self-help group; residents of a nursing home, prison, or any other institution where individuals cannot come and go freely)
	(
	(

	3.     Does the research involve observational/ethnographic methods? 
	(
	(

	4.      Will the study involve discussion by or with respondents or 

        interviewees of their own involvement in activities such as sexual behaviour 

        or drug use, where they have not given prior consent to such discussion? 
	(
	(

	5.     Are drugs, placebos or other substances (e.g. food substances, vitamins) to   be administered to the study participants or will the study involve invasive, intrusive or potentially harmful procedures of any kind? 
	(
	(

	6. Will blood or tissue samples be obtained from participants? 
	(
	(

	7. Is pain or more than mild discomfort likely to result from the study? 
	(
	(

	8. Could the study induce psychological stress or anxiety or cause harm or negative consequences beyond the risks encountered in normal life? 
	(
	(

	9. Will the study involve prolonged or repetitive testing? 
	(
	(

	10. Will financial inducements (other than reasonable expenses and   compensation for time) be offered to participants? 
	(
	(

	11. Will the study involve recruitment of patients or staff through the NHS? 
	(
	(

	12a.  Have you undertaken this study as part of your work placement? 
	(
	(

	12b.  If your answer to Question 12a is Yes, then have the employers at your work placement conducted their own research ethics review?
	(
	(

	13.   Does the research involve MRI, MEG, or EEG methods?
	(
	(


	Give a brief description of participants and procedure (methods, tests used etc) in up to 150 words 




Name of Principal Investigator at Brunel University (please print):  __________________________________

Signature of Principal Investigator at Brunel University:  __________________________________________ 

E-Mail Address:  ____________________________

Date:  ___________________ 

This request for expedited review has been:  
(1) Approved (no additional ethics form is necessary)







(2) Declined (full University ethics form is necessary)

Signature of Departmental Research Ethics Officer:  ____________________________________________

Date:  ______________________

