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Landlord Advertising Form























































Conditions for advertising through the Brunel University Housing Office and Website Conditions for



Correspondence Address





........................................................................................................................................................................................................................................................................................................Postcode............................................................








We will require proof of your identity and proof of residency of where you live e.g. passport and utility or council tax bill.








Are you an Accredited Landlord under the London Landlords Accreditation Scheme?              Yes  /  No   


                                                    





Brunel University expects that landlords who advertise through our service will abide by the following conditions, 





Rooms and properties are accepted for advertising through the University Housing Office and website at the discretion of the University. 








 Name of Landlord/s


......................................................................................................................................................................................................





Landlord/s Home Address


.........................................................................................................................................................................................................................................................................................................Postcode....................................................................................


Landline Number......................................................................


Fax............................................................................................


Mobile.......................................................................................


Mobile.......................................................................................


Email..........................................................................................


Email.......................................................................................□








For Office use only – L/L ID number :





Please print all information requested clearly in BLOCK CAPITALS. Your correspondence address will not appear on the website. For lodgings, only the name of the road will be listed.












































If you wish to 


enquire about becoming an Accredited Landlord please contact the Housing Office








Conditions for advertising through the Brunel University Housing Office and Website








The breakdown of charges is listed on the following page








The registration period for advertising runs from 1st January until 31 December each year and landlords will need to re-advertise each year for each year of advertising. 





The administration fees for advertising through the Housing Office for each advertising year should be paid promptly. The fees for the coming year 1st January – 31 December are as follows,


Lodgings rooms – up to 2 rooms in a landlord’s own home NO CHARGES


All other property and lettings types £35 per property


Photos – up to 2 photos free. 


Further photo’s £1 each, maximum 5 photo’s in total. 


Cheques to be made payable to Brunel University.





No reduction in fees are given for registering at other times of the year.





Submission of Administration Fees does not constitute automatic advertising rights.





Proof of Identity and also proof of Residency at the address above will be required, in the form of sight of Passport and a recent Utility or Council Tax bill. 





A current Landlords Gas Safety Certificate will be provided to the University at registration and renewals will be arranged promptly each year at the expiration of the certificate. 








A current NICEIC Periodic Electrical Certificate is required and renewals will be carried out promptly every five years or as recommended on the certificate.





All current fire and safety works must be carried out, where applicable, to the current HMO standards.








If your property is a licensable HMO, you must provide a copy of the license.


 


Where applicable, deposits must be protected in an approved scheme.





Information provided must be true and honest at all times. Any amendments or corrections should be notified to the Housing Office as soon as possible. 








Landlords must ensure their terms & conditions in their leases or agreements are fair and must not mislead prospective tenants in any way. 














Administration charges for advertising –





Lodgings – up to 2 rooms NIL





Any other property or letting type £35 each





Photo’s are a good selling point especially the inside of the property





 Gas Safety Checks must be carried out by a fully qualified Gas Safe Registered gas fitter.





Electric Safety Checks must be carried out by a fully qualified NICEIC electrician or equivalent.





For further advice or information on Safety Certificates please contact the Housing Office.





Any property which houses more than two unrelated people, is a House of Multiple Occupation or HMO. HMO’s which house 5 people or more, will  require a licence from the Local Authority.





For further advice on HMO’s contact the Local Authority or the Housing Office.





If a landlord is suspected of registering only one or two properties with a view to offering callers a viewing on a non-registered property, we reserve the right to remove their advertisements from the website with immediate effect.





The Housing Office Team will inspect all properties advertising three rooms or more or any whole properties prior to the advertisement being placed in the first year. 


We may also inspect a random sample of rooms before advertising.





In subsequent years of advertising, the Housing Office Team may re-inspect a random sample of properties from time to time.





I agree to the above terms and conditions and agree to abide       


           with them at all times.





Brunel University reserves the right to remove the advertisements of any landlord who is found to be in breach of the foregoing. by the Code and in future years you will be signing to agree to this.











Deposits must be protected where applicable














In completing this form you are accepting the conditions to advertise through the Brunel University Housing Office and its’ website


















































Accommodation Address


No & Street...........................................................................................


Town.....................................................................................................


County..................................................................................................


Postcode................................................................................................





Description of property ……………………………………………….


…………………………………………………………………………


…………………………………………………………………………


…………………………………………………………………………





Is this


A whole House.........................□	Maisonette…….......................□


Semi Detached.........................□	Flat or Apartment…................□  


Terraced...……........................□	Studio Apartment....................□


Block of Flats...........................□	Room/s in shared house..........□


Detached……..........................□	Room in the owners’ home....□


Annexe to main building.........□





Rooms (please indicate how many of each)


Single standard.….....................	Double standard........................


Single Ensuite….......................	Large Double .….......................


Single Ensuite with shower......	Double Ensuite..........................


Box room …….........................	Studio flat……...........................


Total number of bedrooms  ……...





How many living rooms?............	How many bath/shower rooms?………..





How many floors in the property? ………  How many Kitchens?................. 


























Amenities


Tick box for as many as are relevant


Economy 7�
�
Gas Central heating�
�
�
Washing machine�
�
Tumble Dryer�
�
�
Dishwasher�
�
Fridge/freezer�
�
�
Microwave�
�
Electric hob�
�
�
Electric oven�
�
Gas hob�
�
�
Gas oven�
�
Telephone point in property�
�
�
Internet/broadband  available�
�
Satellite or cable available�
�
�
Shower over bath�
�
Separate shower cubicle�
�
�
Kitchen/diner�
�
Lounge/diner�
�
�
Off street parking�
�
Garage included in rent�
�
�
Shed included in rent�
�
Pets allowed�
�
�
Number of bathrooms�
�
Number of shower rooms�
�
�
NO Gas at property�
�
�
�
�



Safety Features


Tick box for as many as are relevant


Current Electric Certificate�
�
Current Gas Certificate�
�
�
Fire doors fitted�
�
Fire certificate held�
�
�
Fire blanket�
�
Fire extinguishers�
�
�
Smoke detectors fitted�
�
Fire alarm system fitted�
�
�
Meets HMO standard�
�
HMO Licensed�
�
�



Utilities Included in Rent


Tick box for as many as are relevant


Electric�
�
Gas�
�
�
Water rates�
�
TV�
�
�
Telephone�
�
Broadband/internet access�
�
�



Who is it suitable for?


Tick box for as many as are relevant


Couples�
�
Families�
�
�
Postgraduate students�
�
Undergraduate students�
�
�
Staff �
�
Disabled Students�
�
�
Non Smokers preferred�
�
Non Smokers ONLY�
�
�



Local Area


Tick box for as many as are relevant


Direct bus to University�
�
Close to local shops�
�
�
Close to food outlets�
�
Other �
�
�






Contract 


Will this be an Assured Shorthold Tenancy?            Yes / No


Will this be a Licence?                                              Yes / No





Available from.............................................................


Length of contract........................................................














Please delete as necessary





I certify the property is NOT an HMO..................................□


I certify the property is an HMO but is NOT licensable........□


I certify the property is an HMO and IS licensable................□


(Please provide a copy of the licence)





I further certify that the property, where applicable, meets the current legal standards in respect of HMO and fire safety.





I confirm that I have arranged the necessary Landlords Buildings and contents Insurance.


Name of Insurer..............................................................................








Rent





Monthly Rent £......................    


.   





Deposit Amount £...............................per person





Are you liable under the Tenancy Deposit Scheme?    Yes / No





Name of Tenancy Deposit Scheme used


.....................................................................................................





Are there any rent concessions?





Half rent for summer...............................................Yes / No


Retainer with access to property for storage.......... Yes / No


Retainer with no access to property for storage..... Yes / No





References





Do you require references..........................................Yes / No


Do you make a charge for taking up references.........Yes / No


How much is the charge £............................per person





Do you require a guarantor.........................................Yes / No


Do you charge for drawing up a Guarantors Agreement  Yes / No


How much is the charge £.............................per person





Do you make any other charges................................. Yes / No


How much are the charges and what are they for?


£..............      ..............................................................................


								





																








Brunel University accepts no liability for published errors where those errors have been copied from a completed form or forms. The University may not be held liable for any consequential or indirect damage or loss of income incurred by the owner or any third party, howsoever caused.





Declaration


I hereby declare that the information I have provided is truthful and accurate to the best of my knowledge. I declare that I will notify Brunel University immediately regarding any changes. I understand it is my responsibility to inform Brunel University Housing Office immediately my property has been let. 





Signature/s....................................................................................





           ..........................................................................................





Dated...........................................................................................








Checklist





Completed Form submitted for each property			□


Proof of Identity e.g. passport						□


Proof of Residency e.g. council tax or utility bill			□


Correct fee								□


Photo’s sent by email & cost added to cheque			□


Current Landlords Gas Safety Certificate				□


Current Periodic Electrical Test Certificate		□


Copy of Valid HMO Certificate (if applicable)			□


Copy EPC Certificate (if applicable)					□


Copy of LLAS Certificate (if applicable)				□											





































































































Please return completed forms along with the correct fee and email photo’s to





Housing Office


Brunel University


Uxbridge


Middx


UB8 3PH





T-01895 266187


F-01895 269799





Email


housing-uxb@brunel.ac.uk
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