BRIEFING FOR (the real) TASK 6

Prepare a laser printer CV

This is a task for you to complete individually.

Prepare a word processed CV, which must be laser printed for clarity.  (N.B. A CV printed on a very good quality inkjet printer is acceptable, providing it looks like laser output!)

Weighting of marks will be based on the following:


Weighting

Neatness of layout / formatting 

General clarity of information & dates

(i.e. - information easy to find)
2

Basic information included and under appropriate headings

(education, personal details, work experience / employment, achievement, interests & activities etc.)
3

Skills illustrated with specific examples 

(communication, teamwork, problem solving, technical, reliability etc.)


4

Spelling, grammar

(i.e. - attention to detail – employers care!)


1

TOTAL
10

Hand in to Mechanical Engineering Departmental Office - Don’t forget to get your Assignment Submission sheet date stamped.

HAND-IN:

Monday Groups:
BEFORE
NOON on Monday, 24th March 2003

Wednesday Groups:
BEFORE
0930 hrs on Wednesday, 26th March 2003

Friday Groups:
BEFORE
0930 hrs on Friday, 28th March 2003


NOTE:

In need of further advise?  Try these useful web-sites:

www.brunel.ac.uk/faculty/tis/sandwich 


(then look up under ‘Current Students’ for info on CV preparation)

www.alec.co.uk
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