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Examination of Research Degrees – Preliminary Report Form 

This form should be returned to PGR-ACO@brunel.ac.uk

Preparatory Guidelines:

Each examiner is required to read the thesis and consider whether it satisfies the requirements for a doctoral degree as outlined in Senate Regulation 5 (SR5) Section 1 – Standards and submit a preliminary report as required under SR5.32 by email to PGR-ACO@brunel.ac.uk in accordance with the timeframes specified below.    

A. Process if a Viva Voce Examination is NOT to be Held

If the thesis does NOT meet the standards for a doctoral degree and a viva voce examination is NOT to be held preliminary reports must be submitted fourteen days in advance of the agreed viva voce examination date.  The reason(s) why the viva voce examination is not to be held should be written on page 2 of this form.    

B. Process if a Viva Voce Examination IS to be Held

If a viva voce examination IS to be held, then examiners must independently prepare and submit a preliminary report at least three days in advance of a viva voce examination.  Your preliminary report, written on page 2 of this form shall: 

· Normally be 300 to 500 words in length;
· If appropriate, include an appendix of presentation related revisions (i.e.: spelling, grammar, referencing, etc)  the candidate may be asked to make;
· Assess the strengths and weaknesses of the thesis;
· Indicate the main lines of enquiry to be followed in the viva voce examination;
· NOT mention the possible outcome of the viva voce examination; 
· Must be signed and dated by the examiner preparing the report.

Preliminary reports remain confidential during the viva voce examination process which commences when the candidate submits their thesis.  The College PGR Programmes Office will circulate preliminary reports, in confidence, to the examination panel (Chair, internal examiner and external examiner) when all have been received.  There should be no prior discussion about the thesis or potential outcomes between the examination panel and the student or their supervisors.  Breaches in confidentiality may invalidate the viva voce examination process. 

Preliminary reports will be released as part of the formal communication the College sends to the candidate and their supervisory team to inform them of the outcome of the viva voce examination.  Preliminary reports are sent to the candidate for information and are not relied upon as a list of revisions they may be asked to make.





Contact Details:

Queries relating to the preparation of preliminary reports, the thesis and/or the viva voce examination process should be sent to PGR-ACO@brunel.ac.uk  in the first instance.
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	Research Degree:
	PhD

	Title of Thesis:
	





WRITE YOUR PRELIMINARY REPORT HERE:
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	Role (check ONE box):

	☐ Internal Examiner         ☐ External Examiner
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