                                                                                                                                   

REQUEST FOR EXCEPTIONAL PERIOD OF ABEYANCE / EXTENSION TO MAXIMUM PERIOD OF REGISTRATION FOR TAUGHT PROGRAMME STUDENTS
Please note – requests for additional periods of abeyance may also require an extension to the maximum period of registration. All extensions must be approved by the Pro Vice-Chancellor (Education) (SR2 and SR3). 
	Full name of student

	

	Student ID Number

	

	Study start date

	

	College

	

	Department

	

	Programme

	

	Mode of Delivery
	On campus
	
	Online
	

	Mode of Study
	FT

	
	PT
	

	Please indicate whether request is for an exceptional period of abeyance, an extension to maximum period of registration or both and complete relevant sections below (you may need to complete both sections)
	Exceptional Period of Abeyance

	

	
	Extension to Maximum Period of Registration

	

	
	Both of the above
	



SECTION A:	
	EXCEPTIONAL PERIOD OF ABEYANCE
(To be completed when a student requests additional abeyance regardless of whether it runs concurrently from a previous period.  If this change results in the student having to extend their maximum period of registration, section B will also need to be completed)

	Reason for request and proposals for academic progression of student following return to study.
(please attach any documentation, where appropriate, to support the request and include evidence that the student has been notified of plans for academic progression and understands any consequences)
	

	Start date of abeyance requested (mm/yy):

	

	End date of abeyance requested (mm/yy):

	

	Dates of previous (approved) period(s) of Abeyance
(mm/yy) to (mm/yy)
(mm/yy) to (mm/yy)
(mm/yy) to (mm/yy)	
	

	Comments from Departmental Director of Education
	

	Signature of Departmental Director of Education
	


	Date
	



	Comments from Vice Dean (Education)

	

	Signature of Vice Dean (Education) on behalf of College Education Committee
	

	Date
	



SECTION B:
Extensions to maximum periods of registration will not be deemed as approved until signed off by the Pro Vice Chancellor (Education).

	EXTENSION TO MAXIMUM PERIOD OF REGISTRATION
(To be completed when a student requires an extension to their maximum period of registration, either through re-assessment or in addition to a  request for additional abeyance in section A)

	Reason for request and proposals for academic progression of student during extended period of study.
(please attach any documentation, where appropriate, to support the request and include evidence that the student has been notified of plans for academic progression and understands any consequences)
	

	Proposed new end date for student (mm/yy):

	



	Comments from Vice Dean (Education)

	

	Signature of Vice Dean (Education) on behalf of College Education Committee
	

	Date

	



	Comments from Pro Vice Chancellor (Education)

	

	Signature of Pro Vice Chancellor (Education)

	

	Date

	



All applications for exceptional periods of abeyance/extension to maximum period of registration need to be reported to the next meeting of the College Education Committee.
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