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	APPLICATION FOR EXTENSION OF EXTERNAL EXAMINER APPOINTMENT OR SUBSTANTIVE CHANGE IN EXTERNAL EXAMINER DUTIES

Please note this form should be completed by the nominating Department and not by the External Examiner. 
Where an External Examiner's appointment is to be extended beyond their original appointment of 4 years, an updated CV will be required
The form should be sent to the Quality Assurance via external@brunel.ac.uk
(Regulations governing the appointment and management of External Examiners are contained in Senate Regulation 4)


	PART A – THE PROGRAMME



	College and Department submitting nomination:

Name of contact, in case of query:



	Level and full title of programme(s) currently examined – please insert programme title(s) as in Programme Specification and Route Code as used in SITS:



	PART B – DETAILS OF CURRENT EXAMINER



	Surname:  

Forename:

 
	Title:



	Original dates of appointment:

From:


	To:

	Dates of proposed extension:

From:

Note1: The maximum term for an extension is normally twelve months

	To:



	Details of proposed change to duties:

(if applicable)



	Reason for extension/proposed change to duties:

Note 2: The normal period for an initial appointment is four years.  Senate will consider an extension if, for example, it would facilitate the phasing of External Examiner appointments for a programme so that not all retire at the same time.


	PART C – ANY OTHER CHANGES TO PERSONAL DETAILS (if applicable) 

eg. external examinerships at other institutions – please detail below


	

	Signature of 

Vice Dean (Education):
	                             Date:



PAGE  
V1.4 Maintained by: Quality Assurance Owned by: University Education Committee
Location: https://intra.brunel.ac.uk/s/QSO/Team/Exams and Assessment/External Examiners/Taught/Forms
UNCLASSIFIED
2

