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eVision PGR Supervisor Meetings Facility – Guidance for Staff 

 

ACCESSING THE SYSTEM 

To access the Supervisor Meetings, log into eVision and click on Department on the left side of 
screen. Then scroll down to to the ‘Supervisor Dashboard’ button. Click and this may take a few 
seconds to load: 
 

 

 
 
If a Supervisor Meeting has been booked, the due date will show. If ‘No Outstanding Meetings’ is 
displayed, click anywhere in the box to add a meeting. 

 
If a Warning Triangle is displayed, this means that the student has uploaded their meeting 
report and it’s ready to be signed off. Click anywhere in the box to sign off. 
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CREATING A NEW MEETING 
 

If no meetings exist, click the ‘Add Meeting’ button to add one, the student will get notified by email: 
 
 
SIGNING OFF A MEETING 
 
When a student has uploaded their report, a red warning triangle will appear on the dashboard. 
Click into the meeting. 

 
When a meeting is signed off, another one will be automatically created for 6 weeks’ time. You do 
not have to add another one manually and the date can be changed if required. 
 
Please note that your PGR will be able to see all comments you enter.  
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