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About this project and its purpose

Study title
Brunel University 60th Anniversary Oral History Project

Invitation to participate

As an alumnus of Brunel University or its predecessor and affiliated institutions, you
are being invited to be interviewed as part of an oral history project to mark the
sixtieth anniversary of Brunel receiving its Royal Charter and gaining university
status.

Before you decide to take part, it is important that you understand why we are doing
this project and what will happen if you agree to be interviewed.

Please take the time to read the following information and to discuss it with others if
needed. If you have any questions, please contact Brunel University’s Archives and
Special Collections team via the contact details at the end of this sheet.

This information sheet explains:

e The aims of our oral history project and how you can take part as an
interviewee.

e How we will collect and manage your personal data.
e How we will safeguard your rights and wellbeing during the project.

e How your oral history interview recording will be processed and archived into
the University’s Oral History Collection.

» What agreement forms we will ask you to complete to ensure your oral history
interview and your personal data is processed and made accessible in
accordance with your wishes.

e How the oral history interviews will be made available to the public.

What is the purpose of this study?

Oral history is one of the oldest ways of collecting and sharing historical testimony. It
is a versatile research method that preserves the unique insights and life
experiences of people whose stories might otherwise be left out of the official
historical record.

The Brunel University Oral History Project aims to enrich the institutional memory of
the university by recording, preserving and sharing the thoughts and memories of the
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people who helped make the university what it is today. These oral histories will form
part of a permanent research collection in the University Archive.

The Archives and Special Collections team is leading this project alongside
academics from the College of Arts, Law and Social Sciences, and interns from
Brunel’'s student body.

How is this project being funded?

The project has received no additional funding. All work on this project is being
carried out by Brunel’s Archives and Special Collections team in conjunction with
Brunel University of London.

Why have | been asked to take part?

The project team is actively seeking alumni who would like to be interviewed about
the following:

e Their early academic experiences and aspirations in the lead up to university.

e Their experiences at university/higher education and the impact this has had on
their lives.

e Their lives and careers since leaving higher education.

Any former students of Brunel University and its predecessor or affiliated institutions
(such as the Acton Technical College, Brunel College of Technology, Borough Road
College, West London Institute of Higher Education, and Shoreditch Training
College) who would like to be interviewed about their lives and memories of higher
education are welcome to take part..

Do | have to take part?

Participation is entirely voluntary. Casual expressions of interest (without
commitment) are welcome. You will maintain the right to withdraw from the project at
any time and at no detriment to yourself up to the point you sign the Recording
Agreement Form (see next section), and your oral history interview is accessioned
into the University Archive.

Are there any lifestyle restrictions to taking part?

The only condition to participation is whether the participant is able to either travel to
Brunel’s Uxbridge campus for an interview or has reliable access to the internet to be
interviewed remotely.

Can alumni outside the UK be interviewed for the oral history
project?

Absolutely! The project team is keen to hear from international alumni. We will carry
out and record these oral history interviews remotely using Microsoft Teams.
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Will the interviews be recorded?

Yes. All interviews will be recorded in full. You can find out more about what that
involves in the next section: Your participation in this project

How can | express my interest in the project?

If you would like the project team to contact you to arrange an
oral history interview, please complete this online form:

https://[forms.office.com/e/lyvK7dbMgAB

The form will ask you to submit your contact details and some brief information about
your time at Brunel University or its predecessor/affiliated institutions (i.e., course(s)
studied, the year you enrolled and graduated/left, any societies or clubs you were
part of). You will also be asked if you, at this stage, have any preferences for how
you would like to be interviewed.

The team will get back to you within ten working days via your preferred method of
communication.

If you choose not to take part in the project or would like to withdraw prior to signing
the Recording Agreement form, the information you have given us will be
permanently deleted from our records.

If you would like to ask questions about the project before formally expressing
interest, please email the project team at Arc-SC@brunel.ac.uk.
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Your participation in this project

Before the interview

If you decide to take part, we will reach out to you to have a short (10-20 minute)
preliminary discussion where we will discuss the project with you, answer any
questions you have, confirm whether you are still interested, and (if so) make
arrangements for the interview.

We will ask you to read, complete, sign and return an Oral History Participation
Agreement Form.

This document outlines the purpose of the project and explains the ways we will
collect and process personal data stored within the recording itself as well as any
data we collect from you for administrative purposes.

By signing the Participation Agreement Form, you are confirming that:
¢ You understand the purpose and goals of the project.
e You agree to take part in an interview for the project.

¢ You understand that the recorded interview is intended for permanent
preservation in the Brunel University Archive and that it will eventually be made
publicly available (subject to any temporary closures or restrictions requested by
you or judged as necessary by the project team under GDPR regulations).

¢ You understand that until you sign a Recording Agreement form (see below) you
still maintain the right to withdraw from the project and request that your
interview be deleted.

After the interview

After your interview is completed, we will ask you to read, fill out and sign a
Recording Agreement Form.

This form is a legal agreement which will allow you to:

e Confirm that you agree with the recording of your oral history interview being
permanently archived by Brunel University and made publicly available.

e Stipulate any conditions you have for access to part or all of the recording (i.e., if
any of the interview should be temporarily closed to public access).

e Specify ownership of the copyright of your contribution to the recording (i.e., your
spoken words recorded during the interview).
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Before you sign the agreement, the project team will talk you through the document
and explain the options available. You will have the opportunity to go away and listen
to the recording of your interview before signing the form if you wish.

Once the terms for archiving your oral history recording are agreed, you will be given
a copy of your agreement form countersigned by the project representative.

The Oral History Recording Agreement is a legally binding document. It is vital that
interviewees raise any concerns they may have so they are dealt with before the
recording is archived and made publicly accessible.

Interviews will take place either in-person at Brunel’s Uxbridge campus or remotely
over the internet using Microsoft Teams.

For remote interviews, interviewees will need a stable internet connection, web
browser, webcam and microphone, but they will not need the Microsoft Teams
application installed on their machines.

For budgetary reasons, we cannot commit to visiting interviewees at their homes.

If an interview is carried out over multiple sessions on different days, interviewees
can switch from in-person to remote (or vice versa) for the subsequent session or
sessions.

The oral history interviews will typically take between one to two hours depending on
the interviewee and their availability. Comfort breaks will be scheduled at least once
every hour. Interviewees can request a break at any time during the interview.

Interviews may also take place over multiple shorter sessions and over different days
if this is more convenient for the interviewee.

The interviews will be led by Brunel student interns who are recruited by the Archives
and Special Collections team. They will be trained and supervised closely by the
project team.

The project team is made up of Archives and Special Collections staff and academic
staff at the University.

Every interview will be carried out by one or two student interns with at least one
member of the project team supervising from beginning to end.

No. We will always take the comfort of interviewees into consideration when
recording these interviews.

In-person interviews can be recorded either on video or audio-only depending on
what the interviewee finds more comfortable. Remote interviews can be conducted
with the interviewee’s webcam on or off.
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The project team will discuss options with interviewees in advance of the interview
date and confirm these in writing.

Will | be photographed during the interview?

The interviewer will ask permission to take your photograph before the interview. But
this is entirely optional.

If you agree to be photographed, the image will be permanently archived alongside
your oral history interview, and made accessible for research purposes and to
provide additional context to your interview.

You can request not to be photographed at your discretion and without detriment to
yourself.

May | bring photographs or objects to the interview?

Yes. If you have any items or images you'd like to share during the interview, you are
welcome to bring them. With your permission, we may digitally scan or photograph
the items to include alongside your interview for context.

May | bring someone with me to the interview?

Yes. If you would like to bring someone with you for moral support or to provide
practical assistance, please let us know in advance so we know to expect them.

They will not need to sign an agreement form as long as they are not speaking
during the recording or appearing on camera.

Will interviews be conducted in languages other than English?

Unfortunately, no. To ensure clear communication between participants and the
project team, and to be able to confirm the accuracy of the transcripts, all interviews
will be conducted in English.

I’m disabled and would like to take part. What accommodations
are available?

The project team will discuss your specific access needs with you in advance of you
formally agreeing to take part in an interview.

Accommodations might include ensuring the interview room is wheelchair
accessible, that a hearing loop is provided, that accessible toilet facilities are close
by, and that additional breaks are scheduled. Disabled parking bays are available at
various locations around the campus.

As mentioned above, you are welcome to bring a carer or supportive person with you
to your interview.

Will interviewees be financially compensated for taking part?

No, interviewees will not be compensated or reimbursed for taking part.
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However, participants driving to the Uxbridge campus can request a free visitor
parking space for the day of their interview. This will need to be arranged in advance
with the project team.

An oral history interview will give you the opportunity to revisit chapters of your life
from a fresh perspective. You may find the experience of being interviewed about
your life fulfilling and cathartic.

This project offers an opportunity for Brunel’s alumni to have their say about their
time at university and to have this testimony added to the University’s corporate
memory to educate, enrich and entertain future generations.

All interviewees will be given a copy of their oral history recording, which they may
choose to share with loved ones and retained to supplement their own family history
records.

Oral history interviews can bring up deeply personal issues and traumatic memories
for the participant. The project team will mitigate potential harm to participants by
doing the following:

e Prior to the interview, we will ask the participant if any topics will be off limits
during the interview. Interviewers will be briefed to not ask questions on these
topics.

¢ On the day of the interview, we will remind the interviewee that they are free to
pause or stop the interview at any time.

e During the interview, we will schedule comfort breaks and check in with the
interviewee to confirm they are happy to continue.

e If the interviewee becomes distressed during the interview, we will pause the
recording and ask if they wish to continue.

o After the interview, we will conduct a quick debrief and direct interviewees to
relevant mental health and support services should they need them.

The second significant risk is that the oral history interview may reveal sensitive or
personal information about living persons, which is protected under Data Protection
legislation and GDPR.

Any such information that is brought to light in these interviews (that may cause
substantial distress or harm to the participant or any other living person if released to
the public) will be redacted by the project team and kept from public access for an
agreed period of time.

The questions will vary depending on the interviewee and their experiences, but they
will broadly cover the following areas:

e Your early academic experiences and aspirations in the lead up to university,
including why you pursued higher education.
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¢ Your academic and social experiences in higher education and the impact this
has had on your life.

e What campus life and culture was like for you.

¢ Any retrospective thoughts you have about your time in higher education,
including advice you might offer to current students.

When arranging the interview, we will ask if there are any topics you wish to avoid
during the interview, as well as any subjects you would particularly like us to ask you
about.

A representative set of sample questions has been prepared and will be provided in
advance of the interview.

We encourage all interviewees to be honest and authentic during their oral history
interviews. They may speak freely during their interview at no detriment to
themselves.

However, please be aware that the project team may be unable to archive and
publish statements that could be interpreted as slander or libel against another living
person.

All reasonable measures will be taken to safeguard the wellbeing of participants
during this project.

If you are harmed by taking part in this project, there are no special compensation
arrangements. If you are harmed due to someone’s negligence then you may have
grounds for a legal action but you may need to cover the financial cost of doing so.

All complaints and concerns regarding the conduct of this project should be directed
to the Project Lead, Carly Randall (Carly.Randall@brunel.ac.uk) in the first instance.

If you wish to make a formal complaint, please contact the College of Arts, Law and
Social Sciences Research Ethics Committee Chair Dr Katja Sarmiento-Mirwaldt
(Katja.Sarmiento-Mirwaldt@brunel.ac.uk).

Brunel University of London


mailto:Carly.Randall@brunel.ac.uk
mailto:Katja.Sarmiento-Mirwaldt@brunel.ac.uk

Brunel University Oral History Project: Participant Information Sheet (final) Page 10 of 16

What happens to the interview recordings?

What happens to the recording once the interview is completed?

The interview recordings will be immediately uploaded to a secure Brunel University
server using an encrypted Brunel University laptop. Any copies on SD cards and
other portable media will be erased once the transfer is complete.

At this point, the recording will only be accessible to the project team while it is being
reviewed and transcribed.

How will the oral history recordings be shared with the public?
The oral history recordings will be used in two ways:

1. To celebrate the 60" anniversary of Brunel University. This may include us
posting extracts of oral history interviews on social media, including quotes from
interviews in blog posts, and playing extracts of oral histories at events and in
exhibitions.

2. As a public research resource. Members of the public will be able to access the
oral history recordings and transcripts online, for free, for non-commercial
research purposes. Quotes from oral history interviews may appear in academic
journals, for example.

Some oral history recordings may be temporarily closed to public access on the
request of the interviewee or because they contain personal, sensitive information
about identifiable living persons.

Will people have to pay to access the oral history interviews?

No. All interviews and transcripts (once cleared for public access) will be made
available online for free via the Brunel University website for non-commercial
research and teaching purposes.

Anyone wishing to use the oral histories for commercial purposes will need to seek
permission from the copyright holder(s).
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Confidentiality, data protection and copyright

How is confidentiality maintained during this project?

This project is being carried out in compliance with the UK General Data Protection
Regulation and the Data Protection Act 2018.

All data collected during the project will be managed in-line to Brunel University’s
Privacy and Copyright Statement, which you can read in full here:
www.brunel.ac.uk/about-this-website/privacy-and-copyright-statement

Interviews (whether in-person or remote) will be conducted privately in a room where
we will not be interrupted or overheard.

All project staff, including interns, are subject to a standard confidentiality agreement
with the University.

The project team will only use encrypted and password protected Brunel University
laptops to process recordings, transcripts and participant data.

All raw research data (including unredacted recordings and transcripts) and
participant personal information will be stored on secure Brunel University servers
and in areas accessible only to the project team and Archives and Special
Collections staff.

No unauthorised copies of interviewee personal data, interview recordings or
transcripts will be made. Working copies of recordings or transcripts will be
immediately permanently deleted once the finalised version has been archived.

What personal data might you need from me during the project?

When you agree to take part in an interview, we will ask for your full name, your
current contact details (an email address and/or phone number at a minimum), the
course(s) you studied at Brunel, and the years you attended university.

Any personal data you share with us will be kept private and will be stored on the
University’s secure server. We will not share this data with third parties unless the
University is officially compelled to do so for legal reasons (such as demonstrating
the validity of our agreement with you).

Under UK GDPR, you have the right to request a copy of any personal data we hold
about you at any time.

Will the oral histories be made public immediately?

Not immediately. Oral history recordings and transcripts will only be made available
to the public once the following conditions have been met:
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e The interviewee has completed and signed a Recording Agreement Form
agreeing that the contents of the interview can be permanently archived and
made publicly available, identifying any sections of the interview that require
redaction/closure, and stipulating conditions with regards to the copyright of their
contribution to the recording.

¢ Any sensitive or personal information about identifiable, living individuals has
been suitably redacted/closed for the presumed lifetime of the data subject in
accordance with the Data Protection Act and UK GDPR.

e The Archives and Special Collections team has approved the transcript and
accessioned the recording into the University Archive.

Can | stipulate conditions for how my oral history interview will be
made available?

Yes. The terms of access to your interview will be agreed in writing in the Recording
Agreement form before the recordings, summaries or transcripts are opened to the
public.

The ultimate aim of this project is that all oral history recordings will be permanently
archived by Brunel University and made publicly available online. However, this will
be carried out in accordance with the wishes of interviewee and with consideration
for the privacy any identifiable, living persons who may be discussed in these
recordings.

Can | pull out of the project after signing the Participant Agreement
Form?

Yes and without detriment to yourself. You will not need to give a reason for
withdrawing from the project.

You will still be able to volunteer to take part in an oral history interview at later date
if you change your mind.

If | have sighed the Participation Agreement form and recorded an
interview (but have NOT sighed the Recording Agreement yet), can
| still withdraw my oral history recording from the project?

Yes. If you have recorded an oral history interview but have not yet signed a
Recording Agreement form, you can still choose not to submit the recording into the
archive.

After the interview, you will be given a copy of the recording and a draft transcript to
review. You can use this to decide whether you wish to:

e Submit the recording to be archived as it is.

¢ Request part or all of the interview be redacted/closed, keeping it out of public
access for a specified amount of time (after which it would be released to the
public in its unedited form).
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e Offer amendments or clarifications to anything you said during the interview
(these will be added to the summary and transcript).

e Choose not to archive the recording, and to withdraw from the project.

If you chose to withdraw from the project at this point, all copies of the recording and
transcript will be permanently deleted. Any personal data we had collected about you
for the administration of this project (e.g., contact details, basic biographical
information, etc.) will also be permanently deleted from our project files.

If I’ve sighed a Recording Agreement Form but then realise that
part of the interview may need to be redacted or amended, what do
ldo?

Get in touch with the project team as soon as possible.

Every oral history interview we record will go through a sensitivity review, which is
carried out by our archive team who are trained in managing sensitive, personal
data. Sensitive information that may cause substantial distress to a living person if
released to the public will be identified and redacted at this stage.

If you have any concerns and wish to revisit your interview, you are encouraged to
contact us (our details are at the end of this information sheet).

Can the oral history interview recording be deleted after | have
sighed the Recording Agreement form?

No. By signing the form, you are agreeing to the permanent deposit of the recording
into the University Archive.

Please be aware that the Recording Agreement Form is a legal document. After
you have signed the form, the recording and transcript will become part of the
permanent archive of Brunel University. It cannot be withdrawn from the collection or
deleted wholly or in part after this point.

The legal basis we use under UK GDPR to justify our permanent preservation of
these un-anonymised oral history recordings and transcripts is ‘archiving in the
public interest’.

More information about what this means and what our responsibilities are when
applying this exemption can be found on the Information Commissioner’s Office
website.

Can | be interviewed anonymously?

Unfortunately no. Due to the nature of oral history interviews and the focus on life
history, there is no practical way to guarantee anonymity to participants.

How will interviews be redacted?

For recordings, the sections to be removed will be replaced with silence (or silence
and a blank title card for video recordings).
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With transcripts, the relevant section of text will be removed with a brief explanation
to the reader along with the date the full transcript will be released to the public.

This project will make use of automated transcripts produced by the applications
Microsoft Teams and Microsoft Clipchamp. The transcripts are generated are
using Microsoft’'s CoPilot Al model. These applications will only be used on the
university’s secure IT systems on encrypted Brunel laptops.

The raw transcripts these Al models produce from the interview recordings will be
downloaded as text files and saved in a secure, centralised location on Brunel’s
servers. The raw transcripts will be proofread and corrected line-by-line by project
staff to produce a finalised transcript. All copies of the raw automated transcripts will
be permanently deleted once the final transcript has been archived.

While being proofread, the automated summaries will remain on Brunel’s servers
and will not be shared with third parties or used to train Al models.

Al will not be used for any other purposes during this project. For example, it will not
be used to generate new content from the oral history recordings or for automated
decision making.

While Brunel University has copyright ownership of the oral history recording,
interviewees automatically have copyright of their contribution to the interview (i.e.,
their spoken words captured in the recording) under UK copyright law.

Interviewees will have the opportunity to donate copyright of their spoken words to
Brunel University when completing the Recording Agreement form.

Interviewee’s options for managing their copyright are as follows:

e To immediately assign full copyright of their contribution to the oral history
recording to Brunel University.

e To retain copyright of their contribution to the recording until a specified date,
after which the rights automatically transfer to Brunel University.

e To retain copyright of their contribution to the recording for their lifetime, after
which the rights automatically transfer to Brunel University.

e To retain copyright of their contribution to the recording. In this case, their
copyright will expire on the 31st of December of the 70th year following their
death, and enter the public domain.

It is typical for oral history interviewees to assign the copyright to their contribution to
the recording to the institution collecting the oral histories (in this case, Brunel
University of London).

However, interviewees have the right to retain copyright of their spoken words at no
detriment to themselves. This will mean that no copying, online access or public
broadcast of their spoken words can be made without the interviewee’s written
consent.
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In this event, interviewees would need to keep close contact with Brunel University to
ensure that we can contact them with requests to share their interviews. This
unfortunately would create additional work for the University and will result in the oral
history recording remaining unused or under-used for a considerable period of time.

Who has approved this study?

This study has been approved by the College of Arts, Law and Social Sciences
Research Ethics Committee.

What are the indemnity arrangements?

Brunel University of London provides appropriate insurance cover for research which
has received ethical approval.

How is research integrity being maintained during this project?

Brunel University of London is committee to compliance with the Universities UK
Research Integrity Concordat. You are entitled to expect the highest level of integrity
from our researchers during the course of their research.
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Contacts for further information

Project leads:

Project lead: Carly Randall, Assistant Archivist and Records Manager,
Carly.Randall@brunel.ac.uk

Academic liaison: Alison Carrol, Reader in European History,
Alison.Carrol@brunel.ac.uk

For complaints, contact:

Chair of the College of Arts, Law and Social Sciences Research Ethics Committee:
Dr Katja Sarmiento-Mirwaldt, Katja.Sarmiento-Mirwaldt@brunel.ac.uk.

Where can | learn more about Brunel University Archives and
Special Collections?

The Archives and Special Collections team manages the University’s institutional
archive as well as the records of the predecessor colleges that united to form the
Brunel University we know today.

We also hold the archives of the British and Foreign School Society, which date back
to 1795, as well as a range of subject-specific special collections with particular
strengths in transport history and the Channel Tunnel, working-class
autobiographies, poetry and Shakespeare.

You can find out more about our collections and search our catalogue via our
webpages: www.brunel.ac.uk/life/library/ArchivesAndSpecialCollections

We can be contacted at Arc-SC@brunel.ac.uk.

Version: Final V1.0
Last Updated: 08/12/2025
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