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Brunel University Oral History Project Participation Agreement

The purpose of this form is to obtain written confirmation from you, the research participant, that you understand the purpose of the project and your rights as interviewee. When you complete and sign this form, you are agreeing to take part in an oral history interview and allowing us to store and make use of your personal data in order to administer your interview. 
After your interview, we will ask you to complete a separate Oral History Recording Agreement form to sign-off the terms under which your interview will be archived and made accessible via the University Archive and online.

Brunel University Archives and Special Collections
The Archives and Special Collections team at Brunel University collect, preserve and make available the institutional archive of the university, which includes the archives of Brunel’s predecessor colleges and the British and Foreign School Society which date back to 1795. We also hold a range of subject-specific special collections with particular strengths in transport history and the Channel Tunnel, working-class autobiographies, poetry and Shakespeare.
You can find out more about the Archives and Special Collections and search our catalogue via our webpage. You can also email us at Arc-SC@brunel.ac.uk. 

The oral history collection you are contributing to
To mark the 60th anniversary of Brunel receiving its university charter, the Archives and Special Collections team are inviting alumni to share their memories of the university and their life stories via oral history interviews conducted by the project team and our student volunteers. We want to learn about your time at Brunel, the experiences you had and the relationships you made, and the effect these have had on your life.
Our goal is to capture the unique, honest, first-person accounts of Brunel alumni so that we may preserve these voices as part of our institutional memory, celebrate the contributions made to Brunel by generations of past students, and educate our current students about Brunel’s history.
The project team is led by Carly Randall (Assistant Archivist and Records Manager) and Alison Carrol (Reader in European History) at Brunel University.

Your personal data
The UK General Data Protection Regulation (UK GDPR) and its implementing legislation, the Data Protection Act 2018, outlines the way in which we must inform you about how your personal data is stored and processed by us, and how you can get access to it. 
For information about how Brunel University will use your personal data you can review the Privacy and Copyright Statement on our website. 
The Oral History Project team also follows the Oral History Society’s best practice guidance on data protection (www.ohs.org.uk/advice/data-protection/).
What we will do with your personal data
The data contained within this form will be held securely and not shared with anyone, unless the Brunel University is obligated to do so for legal reasons, such as evidencing ownership or demonstrating a valid Agreement. 
The information contained within the interview itself will be made freely and publicly available (subject to you signing a separate Recording Agreement after the interview(s) has/have taken place) in the Archive Reading Room and remotely through the University’s website and social media platforms to researchers, academics and members of the public. We will keep these interview recordings in perpetuity, so as to preserve the oral history of Brunel University and inform the research of future generations.
You can request temporary partial or complete closure of your interview to public access in the separate Oral History Recording Agreement, which you will be asked to complete after your interview has been recorded. You can request a copy of the personal data we hold about you at any time.
You retain the right to withdraw from the project and to have your personal data, including the interview recording and any transcripts or summaries, deleted up until you sign the follow-up Recording Agreement form.

Please complete the following checklist and sign the form to confirm you have understood the terms of your involvement in this project
	
	YES
	NO

	Have you read the Participant Information Sheet?
	☐	☐
	Have you had an opportunity to ask questions and discuss this study? (via email/phone/video call)
	☐	☐
	Have you received satisfactory answers to all your questions? (via email, phone, video call or in-person)
	☐	☐
	Do you understand that:

	· You are free to withdraw from this study at any time up to the point that you sign the separate Recording Agreement form, which will be given to you after your interview?
	☐	☐
	· That your personal data collected for this project will be deleted if you choose to withdraw from the project before signing the separate Recording Agreement form?
	☐	☐
	· You don’t have to give any reason if you choose to withdraw?
	☐	☐
	· Choosing not to participate or withdrawing will not affect your ability to participate in an oral history interview in the future?     
	☐	☐
	· You don’t have to be photographed or appear on camera during your interview if you are not comfortable with doing so?
	☐	☐
	I agree to my interview being [delete as applicable] video and audio recorded / audio recorded only.
	☐	☐
	The procedures regarding confidentiality and the use of my personal data have been explained to me.
	☐	☐
	I agree to take part in this study.
	☐	☐


Your agreement to take part
This Agreement is made between Brunel University of London (“the Data Controller”) and you (“the Interviewee”, “I”):

Your name: 												

Your address: 												

Your email address: 											

Your contact number: 										

Declaration
I hereby agree to take part in a recorded interview for the Brunel at 60 Oral History Project and for my personal data to be collected and processed to facilitate the administration of said interview.
By or on behalf of the Interviewee:

Signed: ...............................................................................................................................................

Name in block capitals: ............................................................... Date: ………………………………
RASC Office use only:
Full name:  				                                                         Interview.no.: OHC/2026/	
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